
NAME: DEPARTMENT: From 1/31/2013

To 1/31/2013

SIGNATURE:

Date Budget Account Description Hotel Transport Meals Supplies Misc. Total

-$           

1/31/2013 10-9999-999 Ink for Printer 44.99$       44.99$        

1/31/2013 10-9999-999 Dues & Lunch 15.00$       40.00$        

1/31/2013 10-9999-999 Seminar 15.00$        

1/31/2013 10-9999-999 Parking fees 5.00$         5.00$          

-$           

-$           

-$           

-$           

-$           

-$           

-$           

-$           

-$           

-$           

-$          5.00$         15.00$       44.99$       -$          

Subtotal 104.99$      

APPROVED: NOTES: Advances

Total 104.99$      

40.00$       

15.00$       

25.00$       

Fees

Town of Roxbury Expense Reimbursement Report - SAMPLE

Any DepartmentMary Smith


