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ROXBURY BOARD OF SELECTMEN 
REGULAR MEETING 
FEBRUARY 1, 2016 

 
MINUTES 

 
 
CALL TO ORDER 
Barbara Henry, First Selectman, called the meeting to order at 7:36 p.m. 
Present: Barbara Henry, First Selectman; James Conway and Russell Dirienzo, Selectmen 
Others Present: Todd Wheeler and Mo Clark 
 
APPROVAL OF MINUTES 
Regular Meeting - January 4, 2016 
Motion by Russell Dirienzo to approve the minutes of the Regular Meeting of January 4, 2016. The motion was 
seconded by James Conway and carried unanimously. 
 
TAX REFUNDS FOR EXCESS PAYMENT 
Motion by James Conway to approve the following tax refunds: 

 VW Credit Leasing - $18.70 
 Premier Financial - $32.07 
 Peter Rossiter - $19.73 
 Lereta, LLC - $1,853.75 

The motion was seconded by Russell Dirienzo and carried unanimously. 
 
COMMUNICATIONS FROM THE PUBLIC  
Mo Clark came forward to discuss the proposed upgrade to the pavilion at Hurlburt Park. He feels that the pavilion 
is located at the least attractive part of the park, it is too close to the residents. He suggests that the Town place a 
hedge between the pavilion and Apple Lane to provide privacy. Also, in an effort to cut costs, he suggests 
modifying the pavilion with a 15 x 15 open addition out the back and use the space for a grilling facility. This will be 
sufficient to meet the needs of the larger groups. This concept will cost much less than what has been recently 
discussed. He distributed a sketch of this proposal.  
 
Russell Dirienzo thanked Mr. Clark for his input. The hedge screening is not an outrageous request and can be 
looked into, but probably not necessary. Mr. Dirienzo explained that the park needs bathrooms. Mr. Clark agreed 
and feels that everyone would support permanent bathrooms vs. tacky port-o-johns. Mr. Dirienzo noted that the 
kitchen proposal has held back the bathroom project. The Selectmen are getting costs and listening to everyone's 
input.  
 
Jim Conway noted that he is in agreement with the bathrooms. He has never been on board with the kitchen. He 
does not think there is enough parking. Inviting larger functions prevents the public's casual use of the park.  
 
Barbara Henry explained that they have been trying to redesign the proposal because none of the Selectmen are 
on board with the costs that came in. She attended the Recreation Commission's meeting. The Commission 
reported that material may be donated, but confirmation on that has not been received; therefore, the costs have 
not been finalized. She will try to get answers tomorrow, but then suggests that they go forward with the 
bathrooms in an effort not to delay this further.   
 
Barbara Henry discussed Mr. Clark's concerns with noise at the pavilion on occasion. She noted that the park is 
being used for what it is intended for. Mr. Clark explained that when the noise goes on after 10 p.m. it becomes 
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bothersome.    
 
COMMISSIONS AND BOARDS APPOINTMENTS  
Inland Wetlands, Alt. – vacancy expiring 08/31/2018 
Motion by James Conway to appoint Daniela Pappas as an Inland Wetlands, Alt. – vacancy expiring 08/31/2018. 
The motion was seconded by Barbara Henry and carried. Russell Dirienzo abstained.  
 
Inland Wetlands, Alt. – vacancy expiring 08/31/2018 
Motion by James Conway to appoint Andrew Wood as an Inland Wetlands, Alt. – vacancy expiring 08/31/2018. The 
motion was seconded by Barbara Henry and carried. Russell Dirienzo abstained. 
 
Zoning, Alt. – Vacancy expiring 12/31/18 
A volunteer for this opening is being sought.   
 
BAA – vacancy expiring 11/22/2017 
Barbara Henry reported that Lucille Filous is stepping down from this elected position. She spoke with the Town 
Attorney who confirmed that Jimmy Hurlbut who serves at the Board's secretary and is our Asst. Town Clerk can fill 
this vacancy.  
  
Motion by Russell Dirienzo to appoint Jimmy Hurlbut to the BAA - vacancy expiring 11/22/2017. The motion was 
seconded by James Conway and carried unanimously.  
 
Emergency Preparedness Deputy – vacancy expiring 4/30/2017 
Dave Easter is currently serving as the Emergency Preparedness Deputy – vacancy expiring 4/30/2017; however, 
he has been doing a lot of traveling and may want to step down. Barbara Henry will discuss with him whether he 
would like to continue on in this position as she has someone who is interested in serving.  
 
Special Constable RC92 - 1 yr. term 12/01/15 – 11/30/16 
Motion by James Conway to appoint Mo Clark as Special Constable RC92 1 yr. term 12/01/15 – 11/30/16. The 
motion was seconded by Russell Dirienzo and carried unanimously.  
 
BUSINESS 
Town Clerk & Road Foreman Milestones 
The Selectmen recognized and congratulated Peter Hurlbut for his 30 years and Butch Finch for 40 years of service 
to the Town of Roxbury.  
 
Fire Department Update 
Todd Wheeler came forward with updated costs for the Fire Department's air packs.  The total cost is $208,000. He 
explained that they made improvements to the original specs for the air packs for the grant proposal. He reviewed 
the added features of the air packs. The Department will contribute $45,000 of their funds. The grant funds 
available are approximately $133,000. The Town has $51,000 available for air packs that must be used per the 
grant requirements.  
 
The compressor is a separate cost. They are working on the FEMA grant requirements and all is going well. He does 
not expect any problems securing this grant and getting the project done on time. Everything is expected to be 
available by April 2016.  
 
Mr. Wheeler reported that the RVFD currently has 20 interior qualified volunteers. He explained the different uses 
for the air packs. The Departments has been working on installing additional dry hydrants throughout Roxbury. 
They received $2,500 for the matching State Forestry Grant.   
 
Pavilion Update  
Barbara Henry will contact the Recreation Commission to advise that the Board of Selectmen is moving forward 
with this project. She will get a cost on the revised plan without the donated supplies and will get a cost for the 
bathroom project alone. The Selectmen agreed that doing the projects separately is not a concern.  
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CIRMA Insurance Renewal 
Barbara Henry reviewed the 0% Budget Stabilization Program (+ any exposure) for Liability-Automobile-Property 
(LAP) for the next 3 years. Workman's Compensation will be increasing to $36,927 from $35,169.  
 
Motion by Russell Dirienzo to sign the budget commitment letter with CIRMA effective July 1, 2016 thru July 1, 
2019. The motion was seconded by James Conway and carried unanimously.  
 
Food Truck Policy Draft 
The revised Food Truck Policy draft was distributed and reviewed. Under Section A the words "at the request of a 
municipal party" were added.  The policy will be attached to these minutes.  
 
Motion by Russell Dirienzo to approve the Food Truck Policy dated 2/1/16 as amended. The motion was seconded 
by James Conway and carried unanimously.   
 
RLT Lease Renewal and Future Space at the Senior Center 
The Land Trust lease expires at the end of this month. They have advised that they expect to be moved out of the 
Senior Center building by the end of June. Their current rent is $750 monthly. The Selectmen agreed that they will 
continue the existing lease on a month-to-month basis.  
 
The possibility of using the vault as the food bank was discussed. It was noted that the Senior Center has some 
ideas about how the space can be used. Jim Conway discussed the possibility of renting the space for income. The 
Selectmen agreed to discuss future options for the space.   
 
Resolutions:  NWCONNect & Regional Performance Incentive for NWHCOG 
Barbara Henry distributed information regarding two Regional Performance Incentive proposals. There are two 
proposal under the resolution; Rural Broadband & Mobile Enhancement: Technology and Business Model Study 
and Design and Engineering of the Litchfield Hills Animal Shelter Facility.  
 
Motion by Russell to endorse the following resolution: 
 
Resolved, that the Legislative Body of the Town of Roxbury endorses the proposal for the project entitled "Rural 
Broadband & Mobile Enhancement: Technology and Business Model Study" under the Regional Performance 
Incentive Program referenced in Connecticut General Statutes Section 4-124s, (2014 supplement). 
 
For the Regional Animal Shelter project: 
Resolved, that the Legislative Body of the Town of Roxbury endorses the proposal for the project entitled "Design 
and Engineering of the Litchfield Hills Animal Shelter Facility" under the Regional Performance Incentive Program 
referenced in Connecticut General Statutes Section 4-124s, (2014 supplement).   
  
The motion was seconded by James Conway and carried unanimously.  
 
Budget Schedule 
Next week budgets are due. Barbara Henry expects that this will be a tough budget year. She reported that 
Governor's numbers for state aid, which are usually what she uses, were decreased this year mid-year.  
Additionally, there have been some statewide issues with motor vehicle taxation and billing.  
 
Legislative Session 
The new Legislative Session begins on February 3rd. Barbara Henry plans to be present to fight the municipal cap. 
She explained that the townspeople should be permitted to determine their own budget. The school's budget will 
be included in the cap.  
 
Public Works Interview Schedule 
The interview schedule for the Public Works position scheduled for February 3rd was reviewed. Thirty+ 
applications were received. Eleven applicants have been chosen for an interview.  
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Fire Marshal’s Report – November & December 2015, January 2016 
Barbara Henry distributed copies of the Fire Marshal's reports which were accepted.  
 
OTHER BUSINESS 
Barbara Henry would once again like to see the Town take part in the Electric Vehicle Charging Station grant but 
confirmed with the Selectmen that they are still opposed to the Town taking part in Electric Vehicle Charging 
Stations.  
 
EXECUTIVE SESSION 
Cell Tower Tenant Proposal regarding Lease & Possible Property Sale/Purchase Request 
A motion was made by Russell Dirienzo to enter into Executive Session at 8:40 p.m. The motion was seconded by 
James Conway and carried unanimously.  
  
A motion was made by James Conway to exit Executive Session at 8:54 p.m. The motion was seconded by Russell 
Dirienzo and carried unanimously.  
 
Motion by Russell Dirienzo to extend the current cell tower lease at the Transfer Station site with SBA for an 
additional 25 years with the same five-year renewal periods, with the same 5% escalations every year and the 
same 50% revenue sharing.  All other terms and conditions will remain the same.  This includes the acceptance of a 
$10,000 signing bonus.  The motion was seconded by James Conway and carried unanimously. 
  
Motion by James Conway to send the proposed property purchase request by Ed Cady, Jr. for .112/acres of Town 
of Roxbury land bordering his property on Flag Swamp Road from the Town to Planning on an 8-24 Referral with a 
purchase price of $1,400.  Motion seconded by Russell Dirienzo and carried unanimously.  
            
ADJOURNMENT 
Motion by Russell Dirienzo to adjourn at 8:55 p.m., the motion was seconded by James Conway and carried 
unanimously. 
 

Respectfully submitted, 
Tai Kern 
Tai Kern, Secretary 

 
These minutes are not considered official until approved at the next Regular Meeting of the Roxbury Board of Selectmen 
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Town of Roxbury 

Food Truck Vendor Policy 
Approved by Board of Selectmen February 1, 2016 

 
PERMIT REQUIRED 
No person shall vend, sell or attempt to sell any goods, wares or merchandise upon the public property, 
highways or roads of the town without first obtaining from the Board of Selectmen a permit for the 
privilege of so vending. 
 

APPLICATION REQUIREMENTS 
A. Any person or company, at the request of a municipal party, applying for a vendor’s permit shall 

furnish his, her or its name, residence, residence address and business address and if a company 
or corporation, the names and addresses of its officers.  

B. The description and registration of any and all motor vehicles to be used by that person or 
company shall also be supplied on the application.  

C. The vendor must meet all compliance requirements for temporary food vendors as set forth by 
the Newtown Health Department. 

 

PERMIT FEE 
Each applicant for a permit shall pay a permit fee for each team or vehicle used in connection with food 
truck vending. Permit fees shall be $20 for each occurrence. 
 

PERMIT POSSESSION 
Each person or company, while vending, with the town shall at all times have in his or her possession the 
permit issued pursuant to the terms of this policy and shall display the same to any person upon 
request. 
 

RESTRICTIONS 
No vehicle used in the vending shall be parked upon the travel portion of any road or highway within the 
town in a manner which may result in a gathering of individuals so as to cause a traffic hazard or danger 
to the traveling public. 
 

FILING OF APPLICATIONS 
Any and all applications called for under this policy shall be filed with the Selectmen’s Office. It must be 
acted upon by the BOS within 30 days from filing if it is not, it is deemed to have been approved. 
 

GENERAL FUND 
All permit fees paid pursuant to this policy shall be deposited in the General Fund of the town. 
 

SUSPENSION OR DENIAL OF PERMIT 
Any permit granted under this policy may be suspended for a period of 30 days upon receipt by the 
Board of Selectmen of a sworn complaint by any citizen that the permittee has failed to comply with the 
conditions of this policy, or engaged in claimed fraudulent practices, misrepresentation, trespass, breach 
of peace or other unlawful practices or intimidating conduct, in connection with making solicitations 
pursuant to the granted permit. 
 

PENALTY 
Any person, firm or representative of a company who shall violate any provision of this policy shall be 
fined not more than $100 for each offense. 
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APPLICATION FOR FOOD VENDOR’S PERMIT 
 
Please return the completed application to the Selectmen’s Office along with a copy of your auto 
insurance declaration and a copy of your current food license.  
 
Date: ___________________________  

Business Name: ____________________________________________________________________ 

Address of Business: _________________________________________________________________ 

Business Phone: _____________________________________________________________________ 

Name and address of owner(s):   (If a corporation, list names and addresses of officers) 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

 
Agent’s Name: _______________________________________________________________________ 

Agent’s Address: ______________________________________________________________________ 

Agent’s Phone: _______________________________________________________________________ 

 
Vehicles to be used:       Vehicle Marker Number: 
________________________________    ________________________________ 

________________________________    ________________________________ 

________________________________    ________________________________ 

 
Items to be sold (Please be specific as possible):______________________________________________ 

_____________________________________________________________________________________ 

List EACH location or event where items will be sold: __________________________________________ 

_____________________________________________________________________________________ 

 
_________________________________________    ___________________ 
Signature of Applicant        Date 
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TO BE COMPLETED BY MUNICIPAL PARTY  (Board/Commission, etc.) 

Applicant is granted permission to sell in above location(s) with the following conditions: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

__________________________________________    ___________________ 

Signature of Agent for Municipal Party      Date 

 
 
 
TO BE COMPLETED BY FIRST SELECTMAN 

 

 ____________________Application is approved ___________________Application is denied 

 

Conditions of Approval are as follows: ______________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

____________________Date 
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